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3axoH Yxkpainu “IIpo ceobony nepecyBaHHs Ta BUIbHUH
BUOIp Micis mposkuBaHHS B Ykpaini” Bix 11.12.2003 poky
Ne1382-VI;

3axoH Ykpainu “IIpo goctyn no ny6mivnoi iHpopmari”
Big 13.01.2011 poky Ne2939-V1.

4. | Axru  Kabinery  MiHicTpiB ITocranosa KabGinery MinictpiB VYkpainn “leski
Ykpainu MUTAHHS BUILJIATH JOTIOMOTH HA MPOKUBAHHS BHYTPIIIHBO
nepemimeHuM ocobam” Bix 20.03.2022 poky Ne 332
S. | AKTH UEHTpPaJIbHUX OpraHiB -
BUKOHABYOI BIaau
6. | Axtu MiCIIEBHX OpTraHiB Pimmennss BukoHaBuoro komitery Ciao00KaHCHKOL
BUKOHABYOI  BJIaAW, Opradis | cenuuHoi panu “Tlpo 3arBepmxenns [lopsnky obcTekeHHs
MiCIIEBOTO CAMOBPSITYBAHHS ocobu/cim’i/momorocnogapcTBa, CKJIQJAaHHS aKTIB  Ta
Buaadi 1osinok” Bix 14.08.2024 poky Ne260
YMoBH 0OTPpUMAaHHS AAMIHICTPATHBHOI NOCJIYTH
7. | IixgcraBa ojst OTpUMAHHS 3BepHEHHs 3asBHUKA/3aKOHHOTO MPEICTABHHUKA IOJIO
aIMiHICTPATHUBHOI IOCITyTH OJIep>KaHHs/OTPUMAHHS aIMIHICTPATUBHOI TIOCTYTH
8. | Buuepnnuii nepenik - 3as1Ba, 3aTBepakeHa Ilopsaakom;
JIOKYMEHTIB, HEOOX1AHUX ISl - JOKYMEHT, IO IMOCBIAYye 0coOy 3asBHUKA (MacropT
OTPUMaHHS aIMiHICTPATHBHOI rpoMaasiHuHa Y Kpainu, nacnopt y popmi ID-kapTin);
MOCITyTH - JIOKYMEHTH TIpO Micle peectpanii (macmopT/BUTIT 3
peecTpy TEPUTOPIATIbHOI TPOMAIH);

- peecTpauiiHuil HOMeEp OOJIKOBOI KApTKH TUIATHUKA
MOJATKIB a00 TOBiAKA PO MPUCBOEHHS 11eHTU(IKALI HHOTO
HOMEpA;

- TOKYMEHTH, MIATBEPIKYIOUl CTaTyC/KaTeropiro ocodu
(TmOCBiTYeHHSI, TOBIAKA, PILICHHS);

- CBIJIOLTBO PO HAPOKEHHS IUTHHU Ta JOBIJKA MPO
peecTpario MicIs MPOKUBAHHS TUTHHH (32 OTpedn),

- JOBiAKA TPO B3ATTA Ha OOJIK BHYTPIIIHBO
nepeMiIeHoi ocodu (3a motpedn),

- JOKYMEHT, IO MiATBEPIKY€E IPaBO MPEACTABISTH
iHTepecu 0coOU B yCTAaHOBJIEHOMY 3aKOHOM MOPSIIKY (V pasi
3BEPHEHHSI IPEICTABHHUKA).

9. | Iopsimok Ta cnocid nmonaHHs JlokymeHTH MOJAI0THCS 3asIBHUKOM/3aKOHHIM

JNOKYMEHTIB, HEOOX1THUX JIJIs
OTPUMAaHHS aIMiHICTPATHBHOL
MOCITyTH

NPEACTaBHUKOM 0coOHCTO ad0 MOIITOBUM BiIMPABICHHIM
yepe3 [THAIL

Y  pazi, sKmoO 3asBy TOJAHO 3  TOPYIIEHHSIM
BCTAHOBJICHUX 3aKOHOAABCTBOM BHUMOT, praBJ’IiHHﬂ
comiampHOrO  3axucty  HaceneHHs  Ci000kaHCHKOL

cenuInHOl paau (mam — YTpaBiiHHS) NpUAMae pilIeHHS
PO 3aJUIIEHHS 3asiBU 0e3 pyxy. YNpaBIiHHS HAIACHIIAE
IMHAIly nucbMOBe MOBIOMJICHHSI NP0 3aJMLICHHS 3as1BU
0e3 pyxy MpOTAroM TPbOX POOOUMX JIHIB 3 JHS OTPUMAHHS
3asiBU 3 METOK IOJAJBLIOrO ITOBIOMIICHHS 3asBHHKA.
IHHAIT noBimomysie mpo  1e  3aiBHUKA  ILISIXOM
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HANPaBJIEHHST HOMYy CMC-TIOBIIOMJIGHHs a00 y 1HIIWN
croci0, BH3HAYEHUH 3assBHUKOM T 4YaCc 3BEPHEHHS IO
IIHAII 3a nmocayroro.

Y TOBIIOMJIEHHI MpPO 3aJMILICHHS 3asBH 0€3 pyxy
3a3HAYAIOTHCS BUSBJICHI HEAOJIKM 3 TIOCHJIAHHSM Ha
NOpyLIeHI BUMOTH 3aKOHOAABCTBA, CIOCIO Ta CTPOK
YCYHEHHsI HEZTOJIIKIB, & TAKOXK CITOCOOU, MOPSAIOK Ta CTPOKH
OCKap>KEeHHS PILICHHS PO 3aJUIIECHHS 3as1BH 0€3 PyXy.

VYrpaBiiHHS ~BCTaHOBJIKOE CTPOK, JOCTaTHIN  auis
YCYHEHHsS  3asiBHUKOM  BUSIBJICHHX  HENONiKiB.  3a
KJIOTIOTAHHSIM 3asiBHUKA YTIPABIiHHS MOXKE MPOAOBKUTH
CTPOK YCYHEHHsI BUSIBJIEHIX HEJOJIKIB.

HeoOrpyHTroBaHe 3anmuineHHs 3asBH 03 pyxy He
TOTTy CKA€ThCSI.

Y pa3i yCyHeHHsI BUSIBJICHUX HEIONIKIB Y CTPOK,
BCTAHOBJICHUH YTIPaBIiHHSM, 3a5Ba BBAKAETHCSA MOJAHOIO
B JIEHb ii MEPBUHHOIO NojaHHs. [Ipyu 1bOMy CTPOK pO3risiay
CTIpaBU TMPOMAOBXKYETbCS HA CTPOK 3AJMIICHHS 3asBH 0e€3
PYXy.

He nomyckaeTbcsi IOBTOpHE 3QJIUIIEHHS 0€3 PyXy 3asBH,
B sKId YCYHYTO BUSBJICHI HENOJIKH, 3a3HA4eHI B
MOBIAOMJICHHI PO 3JIUIICHHS 3asiBU 0€3 PyXy.

10. | I[TnatHicTh (O€30MIATHICTB) bezonnatHo
HaJlaHHS aMiHICTPATUBHOI
NOCITYTH
11. | Ctpok HajaHHsS [Ipotsirom 7 poOOYHX THIB 3 THS HAAXOIKCHHS 3asiBH Ta
aIMiHICTPATHUBHOI IOCITyTH JOKYMEHTIB, HEOOXIOHMX Ui HaJaHHs aJMiHICTPaTUBHOI
MOCTTYTH.
Skmo momaHi MOKYMEHTH MOTPEOYIOTh OONATKOBOTO
BUBYCHHS abo YTOYHEHHS TaHX,
YnpaemHaEIM/CTapOCTOI0 NMPUAMAETBCS  PIIIEHHS TIPO
MOJIOBJKEHHsSI TEPMiHY PO3TJISiAy 3asiBU Ta BUKOHAHHSA 11
BUMOT Ha 3-5 poOOYMX [HIB.
VY pa3i 3anuiIeHHs 3asBU 0€3 pPyxy, CTPOK pPO3IIAY
MPOZIOBXKYETHCS HA CTPOK 3AJIULICHHS 3asBU 0€3 pyXy.
12. | Ilepenik macTas ajisi BIAMOBH Y - HEMOXJIMBICTh, TepEelKOoIKaHHs ado BiIMOBAa Bij

HaJlaHHI aJIMIHICTPATUBHOI
NOCITyTH

MPOBECHHS o0CTeKEeHHSI 3a MiCIIEM
peecTpanii/mpoKUBaHHs, 4WieHiB Woro cim' abo oci0, ski
3apeecTpoBaHi/(PaKTUYHO MPOKUBAOTH pPA3OM 13 HHUM,
BHACJTI TOK YO0 HEMOJKIIMBO CKJIACTH BiMOBITHUMH aKT;,

- TONAHHS 3asBHUKOM HEIOCTOBIPHOI, (pIKTUBHOI abo
HernoBHOI 1Hpopmauii mono cede, wieHiB cBoei cim'T abo
oci0, siki 3apeecTpoBaHi/(PaKTHYHO MPOKUBAOTH PA30OM 3
HUM,

- IOJTAHHS 3asIBHUKOM JJOKYMEHTIB B KOIIisIX O€3 HaJjaHHs
iX OpWriHajiB, 3a BUHSATKOM OCI0O — 4JIEHIB pPOAWHH
3asIBHUKA, SIKI TAMYAaCOBO MEIIKAIOTh 32 KOPAOHOM,

- IOJTaHHS TOKYMEHTIB HE B TIOBHOMY 00CsI3i,

- 3BEPHEHHS ocobu 10710 HEOOX1THOCTI
oOctexeHHst/Bunayi JloBiaku 3a iHIy ocody,
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- cBigueHHs cyciaiB, rojosu OCBB (y pasi #oro
CTBOPEHHSI) TIPO HE MPOKMBAHHS 3asBHUKA Ta/a00 HJIeHIB
HOro pOAMHY 3a MICLIEM BKa3aHUM Y 3asiBi,

- TOJaHHS JOKYMEHTIB Ha  OOCTEKEHHs, He
nependauenux uum [opsakom;

- 1HIIl THCHMOBI AOKYMEHTH 3 SIKHX BOQYa€ThCs, IO
3asIBHUK BIJICYTHIH 32 MiCLIEM MPOKUBAHHS,

- He momaHHs ab0 TOJAHHS HE B IMOBHOMY 0OO0Cs3i
JOKYMEHTIB, SIKI 3a3Ha4€H1 y TOBIAOMIICHHI YIPaBJIiHHS
comiampHOrO  3axucty  HaceneHHs  Ci000kaHCHKOL
CENUINHOI paigl TpO 3ANUINEHHS 3asBU 0e3 pyxy abo
YCYHEHHsI BUSIBJICHUX HEIOJIKIB 3 MOPYLIEHHS CTPOKY
BHU3HAYEHOMY Y BiIIOBIAHOMY NOBIIOMJICHHI.

13.

PesynpTatn HanaHHA
aIMiHICTPATHUBHOI TIOCITYTH

1. HagaHHs anqMiHICTPaTHBHOI MTOCITYTH.

2. ITucbMOBe TOBIAOMIICHHS 3asBHUKA MPO BiIMOBY B
HA/IaHHI TOCIYTH.

[loBimomyieHHsT TPO BIAMOBY B HAQAaHHI MOCIYTH
CKJIAJIA€ThCS 13 BCTYITHOI, MOTHBYBAJIBHOI, PE30JFOTHBHOL
Ta 3aKJIFOYHOI YaCTHH.

Pe3ynbTaT HamaHHS aAMiHICTPATUBHOI MMOCIYTH MICTHTD
miAnuc Ta/abo mevyarky (y TOMy YMCHl €JIEKTPOHHI), SIKIIO
iHme He mependadyeHo 3aKOHOM, Ta T[OBHE 1M's
BI/IMOBI 1aJIbHOI 1TOCAI0BOI OCOOH yIIPaBIliHHS COLIaJbHOTO
3axucty HaceneHHs Cio00KaHChKOI CeMUIHOI paan (mati
— YrpaBniHHS).

Y BCTYNMHIH YacTHHI 3a3HAYAOTHCS HAaMEHYBaHHS
YnpaBiiHHsL, AaTa TPUAHATTS BIANOBIAHOTO PIIIIEHHS, HOTO
peecTparifHII HOMEp Ta KOHTAKTHI aHl Y IPpaBIiHHSL.

MortuByBaJibHA 4YaCTHHA CKJIANAETbCA  3TIOHO 3
BUMoramMu 3akoHy Ykpainu “IIpo aamiHiCTpaTUBHY
npouenypy”.

Y  pe3oNIOTHBHIM ~ HYaCTMHI  3a3HAYAETBCA  CYTh
NPURHATOTO 32 PE3yJIbTaTaMU PO3MIISAY CIPABU PiLICHHS.
Kpim Toro, MoxivBe BUKJIQACHHS TOAATKOBUX TOJOXKEHb,
BM3HaueHux crarrero 71  3akony VYkpainu “IIpo
aIMiHICTPAaTUBHY NPOLEAYPY .

VY 3akjrOuHIA 4YacTHHI 3a3HAYAIOTHCS CTPOK HAOpaHHS
YUMHHOCTI BIATOBIAHOTO pIMIEHHS, CIOCIO BH3HAYEHHS
TAKOT'0 CTPOKY Ta MOPSIIOK HOTr0 OCKap >KEHHSI.

14.

CrniocoOu oTprMaHHSI BIATIOBIAL
(pesyibTary)

Pesynprar  HamaHHA ~ agMIHICTPAaTHBHOI — MOCIYTH
HAlA€ThCsA y CTPOK BU3HavueHuH m.11 1miei 1HpopmariiiHol
kaptku 10 ITHAII 3 meroro momanbmoro iHGOpMyBaHHs
3asIBHUKA.

JloBeneHHsI pe3yJbTaTy aaMiHICTPATHBHOI IOCIYTH IO
BijoMa 0COOU 3[iHCHIOETHCS IIUIAXOM:

- BPYYEHHS Pe3yJIbTaTy aJMiHICTPATUBHOI MOCIYTH a0o
HAJICWJIaHHS HOro MOIITOK (PEKOMEHIOBAHUM JICTOM 3
NOBITOMJICHHSIM TTPO BPYUYEHHS);

- HaACWIAHHS Ha aapecy eNeKTPOHHOI TMOIITH YU
nepenadi 3 BUKOPUCTAHHAM 1HIIHIX 3aco0iB
TEJICKOMY HIKaIlIITHOTO 3B SI3KY;
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- myOJiYHOTO OTOJIOIIEHHS, ONPWIIOJHEHHS 3TIAHO 3
BUMOTaMH 3aKOHOJABCTBA,

- YCHOTO TIOBIJIOMJIGHHSI y BUMAJKax, MepenOadeHux
3aKOHOM.

- y crioci0 3a3HaueHHi 0CO00I0 B 3a51B1 (HAICHITAETHCS HA
BKa3aHy IIOIITOBY azpecy (PEeKOMEHIOBaHHM JIHCTOM 3
MOBIIOMJIEHHSIM TIPO BPYYEHHs), y TOMYy 4HCI, 32
Oa’kaHHSM 3asiBHHKA, Kyp €POM 3a JONATKOBY ILIATy, Ha
azpecy  eNEeKTPOHHOI MOIITH YU  MEePenaeTbCss 3
BUKOPUCTAHHSM 1HIIUX 3acO0IB  TeJeKOMYHIKaIliTHOTO
3B’SI3KY, BPY4Ya€eThCs OCOOMCTO TOMIO).

15.

Croci0 Ta CTpOKH OCKap KEeHHs

Ockap>keHHs pIIIEHHS TMpPO BIAMOBY MOXJIMBE Y
TepMminu BusHadeHi crarrero 80 3akony VYkpaiam “IIpo
aJIMIHICTPATUBHY MPOLEAYPY , a came:

- TPOTSArOM TPUALSTH KaJEHIAPHUX MOHIB 3 JHSA
JOBEICHHS HOro A0 BiAOMA 3asiBHHUKA;

- MIPOTSTOM TPHUALSTH KAJICHAAPHHUX IHIB 3 IHS, KOJIU
3asiBHUK MAI3HaBCS a00 MaB MI3HATUCS TPO HETaTUBHHIA
BIUIMB PE3YyJIbTATy aIMiHICTPATHBHOI MOCIYTH Ha TPaBo,
cBOOOJY UM 3aKOHHUI 1HTEpEC 3asiBHHUKA;

- B Oynb-sikmii 4ac MICHIs CIUIUBY CTPOKY MPUHAHSTTS
pe3yabTarty  aaMiHICTPaTUBHOI  NOCIYyTH, y  pasi
Oe3misibHOCTI  Cy0’€KTy  HamaHHS — aaMIHICTPATUBHOL
MOCTYTH;

- MIPOTSITOM TPHUALSTH KaJICHAAPHHUX IHIB 3 IHS, KOJIU
3asIBHUKY CTaJIO B1AOMO PO BYMHEHHS Nporiey pHoi aii abo
NPURHATTS TPOLETYPHOTO PiLICHHS,

- IHII CTPOKHM OCKAap KEHHS JUJIsi OKPEeMHX BHIIB CIPaB
3TiAHO 3 3aKOHOABCTBOM.

Ockap>keHHsI PILISHHS PO 3AJUIIEHHS 3asBH 0e3 pyxy
MOKJIMBE LIUTIXOM ITO/IAHHS 3as1BH 10 OPTaHy BUILOTO PiBHS
(/lenapmamenm  coyianvHo2o  3axUCHY — HACENEHHS
Jninponemposcvroi obnacnoi Oeporcasroi aominicmpayil,
aodpeca: 49094, m. J[ninpo, eyn. Habepeowcna llepemocu, 26;
E-mail:  gupczn@adm.dp.gov.ua; men.: +38(056)770-90-
29) abo
[IO30BHOI 3asBU o aJIMIHICTPATUBHOTO cyny
(/[ninponempoecvxuii OKpYHCHUTI aOMIHICMpaAmMueHuil cyo,
aodpeca: 49000, m. /[ninpo, eyn. Axademixa Yexmapvosa,5;
E-mail: inbox(@adm.dp.court.gov.ua,  menegponu:
(056)720-97-88 - npuitmansus 2onosu cyoy, (097)261-88-
16 - 8i00in 3 opeanizayiiino2o 3abe3neyeHusi cyoy.




